MPUMALANGA ECONOMIC AGENCY

REQUEST FOR QUOTATIONS (RFQ)

DESCRIPTION OF WORK

RENTAL OF STORAGE FACILITY FOR A PERIOD OF TWENTY-FOUR (24)
MONTHS WITHIN MBOMBEL OR WHITERIVER

QUOTATION DETAILS
QUOTATION NUMBER: RFQ01486-26/27
CLOSING Date: 14 August 2026

Time: 16:00 pm
Issued: 11 August 2026

Compulsory Briefing session:

If Yes, Date and time of compulsory briefing
session:

Date: N/A Time: N/A

DETAILS OF RESPONDENT

Name of bidder:

Please indicated whether it is the original or copy, tick the applicable block
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REQUEST FOR QUOTATIONS (RFQ)

1. GENERAL CONDITIONS OF THE RFQ:

1.1. The 80/20 evaluation criteria for requirements with a Rand value of up to R50 000 000 (all applicable
taxes included) will be used for this bid.

1.2. The value of this bid is estimated not exceed R1 000 000.00 (all applicable taxes included).

1.3. Fully comply with the scope of work / service or (Attached Scope of work / service).

1.4. The bidder’s quotation to bear correct contact details and address.

1.5. Complete standard bidding documents (SBD4 and SBD6.1).

1.6. The bidder must be registered on the Central Supplier Database (CSD).

1.7.This bid will be evaluated on functionality.

2. SCOPE OF WORK

NO. | REQUIRED SERVICES

01. RENTAL OF STORAGE FACILITY FOR A PERIOD OF TWENTY-FOUR (24) MONTHS
WITHIN MBOMBEL OR WHITERIVER

3. DETAILS OF THE REQUIRED OFF-SITE STORAGE:

MINIMUM REQUIREMENTS

1) A secure storage facility with adequate space to accommodate the current volume
of MEGA records (500 — 600 square meters);

2) Controlled access to the storage facility;

3) Suitable protection against fire, water damage, theft, pests and environmental
damage;

4) Appropriate storage arrangements for records and boxes;
5) Accessibility for MEGA officials when files are required;

6) Compliance with applicable occupational health, safety, security and records
management requirements;

7) Availability of the facility by no later than 1 September 2026 to allow preparation and
relocation;

Ability to support the relocation of records within the required timeframe.
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4. MANDATORY DOCUMENTS TO BE SUBMITTED

Description

Proposal (detailed and inclusive of all relevant costs)

Fully completed SBD forms

OHS compliance certificate

Proof of address for the facility in Mbombela or Whiteriver

Proof of ownership or lease agreement

Certificate of occupancy / Municipal business licence

5. SITE INSPECTION

MEGA will conduct a site inspection to inspect the Facility conditions for all the qualifying
bidder who have submitted all the mandatory documents.

No. | Description Points

1. Building Quality and Suitability
¢ No leaks, damp, or daylight through roof. Roof, walls, gutters in 04
good repair

Ventilation and Airflow* - 2 Points
o Adequate vents/windows to prevent condensation, mould, and
heat buildup.

Pest Control and Cleanliness - 2 Points
e No signs of rodents, insects. Facility is clean with pest control
program in place and a housekeeping schedule in place

Flood Risk & Drainage* - 3 Points
e Site is elevated/not flood-prone. Floor dry, proper drainage
around building

Fire Safety* - 3 Points
e Fire extinguishers, fire hose reels, clear fire exits, and
evacuation plan visible. OHS compliant

Security of Structure* - 3 Points
e Solid doors, no gaps under roller doors, units lockable. Disability
access where required_

General Maintenance™ - 2 Points
e Building well maintained. No broken doors, lights, or peeling
paint

Space
e The facility has the required space of 500-600 square meters

Total
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6. FUNCTIONALITY ASSESSMENT CRITERIA

No. | Criterion Description

Access control Access control to the storage facility:

e Is the method of entry controllable? (eg.
Biometrics, App access etc)
Only occupants can access the facility
Access records of all individuals who access
the facility.

Security Measures in place to secure the facility:

e Secureness of the perimeter fencing around
the facility (eg, Fence height, electronic
fence, boom gate, security at the gate etc)
On-site and off-site monitoring system:
CCTVE coverage 24/7, alarm system,
security guards, fire detection and fire
suppression etc

e Facility insurance

3. Facility condition | Physical condition of the facility (as per the criteria | 30%
listed in paragraph 5 above)
Total 100%

Bidders who obtain the minimum points of 70 and above will be evaluated further for price and
specific goals.

7. PRICING SCHEDULE

NO | DESCRIPTION TOTAL RATE PER
NUMBER UNIT

UNITS (SQUARE
(SQUARE METER)
METERS)

Monthly rental fee (excl.
VAT)

Operational fee (excl. VAT)

Total fees — Year 1
(Total monthly rental fee x
12 + Operational costs)

Escalation rate (%) and
escalated total amount —
Year 2

(Total monthly fee x 12 +
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operational fee
escalation)

Only add operational fee if
applicable also in year 2

VAT

Total Fees for 2 years
(incl)

(Year 1 + Year 2 + VAT)

8. CONDITIONS OF QUOTATION SUBMISSION
¢ Late or incomplete submissions will not be considered.
¢ Quotations should include all relevant costs
e Proof of CSD registration / CSD report / MAAA Number

e The subject line on the submission email should be RFQ01486-26/27

9. ENQUIRIES

e All enquiries and quotation submissions must be directed to:

Supply Chain Management Unit: scm@mega.gov.za
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BIDDER’S DISCLOSURE
1. PURPOSE OF THE FORM

1.1 Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution
of the Republic of South Africa, 1996 (Constitution), and further
expressed in the various applicable legislation, it is required for the
bidder to make this declaration in respect of the details required
hereunder.

1.2 Ifa person is listed in the Register for Tender Defaulters and/or the List
of Restricted Suppliers, that person will automatically be disqualified
from the bid process.

2. DECLARATION ON EMPLOYMENT BY ORGAN OF STATE
2.1 Isthe bidder, or any of the directors / trustees / shareholders / members
/ partners of the bidder employed by an organ of state, as defined in

section 239 of the Constitution? YES/NO

2.2 If YES, furnish particulars of the names, individual identity numbers, in
the table below:

Full Name Identity Number Name of organ of
state

1. the power, by one person or a group of persons holding the majority of the equity of
an enterprise, alternatively, the person/s having the deciding vote or power to influence
or to direct the course and decisions of the enterprise.



SBD4

2.3 Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

2.3.1 If so, furnish particulars:

24 Does the bidder or any of its directors/trustees/shareholders
members/partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise, whether or
not they are bidding for this contract? YES/NO

2.4.1 If so, indicate all companies registered in the CSD in the table below:

Supplier registration number | Status (active/inactive/deleted)
(MAAA)

Failure to disclose all CSD-registered active companies linked to all
Directors will lead to disqualification.

3 GENERAL DECLARATION

. 1 01 <

undersigned, in submitting the accompanying bid, do hereby make the

following statements that | certify to be true and complete in every respect:
3.1 1 have read and | understand the contents of this disclosure.

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found to be false.

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.



SBD4

3.5 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

3.6 There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

3.7 | am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and contracts,
bids that are suspicious will be reported to the Competition Commission
for investigation and possible imposition of administrative penalties in
terms of section 59 of the Competition Act, 1998 (Act No. 89 of 1998)
and or may be referred to law enforcement agencies for criminal
investigation and or may be restricted from conducting business with the
state for a period not exceeding 10 years in terms of the Prevention and
Combating of Corrupt Activities Act, 2004 (Act No. 12 of 2004) or any
other applicable legislation.

| CERTIFY THAT THE ABOVE IS CORRECT.
| ACCEPT THAT THE PROCURING INSTITUTION MAY REJECT THE

BID OR TAKE APPROPRIATE ACTION AGAINST ME IF THIS
DECLARATION IS FALSE.

Designation Name of bidder



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

1.2 To be completed by the organ of state

a) The applicable preference point system for this tender is the 80/20 preference point
system.

1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.
1.4 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

POINTS

PRICE 80
SPECIFIC GOALS

Enterprise owned by Black people

Enterprise owned by Women

Enterprise owned by Youth

Enterprise owned by Disabled
Enterprise owned by SMME’s-QSE and EME

Total points for Price and SPECIFIC GOALS “

EEN I N I S N




1.5

1.6

3.

3.1.

Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmi Pt—P mi

Ps=80(1-""""—) or Ps=90(1-"—2" )
Pmin P min

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender



3.2.

3.2.1.

Where

41.

4.2.

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-P Pt-P
Ps =801+ =) or Ps=90(1+"—2 )
Pmax Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.



Table 1: Specific goals for the tender and points claimed are indicated per the table
below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

Number of Number of Number of
points Number of points points
allocated points claimed claimed
90/10 allocated (90/1 0 (80/20
The specific goals sg/s tem) (80/20 system) system)
allocated points in system) (To be (To be
terms of this tender (To be completed
completed by (To be completed by th
the organ of _ completed by the t ):J :
state) ALK CELUN  tenderer) enderer)
of state)
Enterprise owned by N/A 4 N/A
Black people
Enterprise owned by N/A 4 N/A
Women
Enterprise owned by N/A 4 N/A
Youth
Enterprise owned by N/A 4 N/A
Disabled
Enterprise owned by N/A 4 N/A
SMME’s-QSE and EME

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firm....... ...
4.4. Company registration NUMber: ... ... ..o

4.5. TYPE OF COMPANY/ FIRM

O Partnership/Joint Venture / Consortium
O One-person business/sole propriety

0 Close corporation

0 Public Company

O Personal Liability Company

0 (Pty) Limited

0 Non-Profit Company

0 State Owned Company

[TICK APPLICABLE BOX]



4.6.

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:
DATE:
ADDRESS:




