NKOMAZI SEZ
TREASURE OF OPPORTUNITIES

An Entity of the Dep. of D P and Te

REQUEST FOR QUOTATIONS(RFQ) FOR
PROCUREMENT OF GOODS/SERVICES

DESCRIPTION OF WORK

REQUEST FOR QUOTATIONS FOR THE APPOINTMENT OF A SERVICE
PROVIDER FOR THE SUPPLY AND DELIVERY OF OFFICE
CONSUMABLES TO THE NKOMAZI SPECIAL ECONOMIC ZONE (NSEZ)

QUOTATION DETAILS

RFQ/QUOTATION NUMBER: RFQ 012-26/27

Closing Date : 03 August 2026
Time : 12H00

Yes No | X

Compulsory Briefing session:

If Yes, Date and time of compulsory briefing
session:

Date: Time: 10:00 am

DETAILS OF RESPONDENT

Name of bidder:

CSD Number @
Amount e (VAT INCL)

Please indicate whether it is the original or copy, tick the applicable block

ORIGINAL ] COPY ]



REQUEST FOR QUOTATIONS FOR THE APPOINTMENT OF A SERVICE PROVIDER FOR THE SUPPLY AND
DELIVERY OF OFFICE CONSUMABLES TO THE NKOMAZI SPECIAL ECONOMIC ZONE (NSEZ)

REQUEST FOR PROPOSALS (RFQ)

1. GENERAL CONDITIONS OF THE RFQ:

e The 80/20 evaluation criteria for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included) will be used for this bid.

The value of this bid is estimated not exceed R1 000 000.00 (all applicable taxes included).
Fully comply with the scope of work / service or (Attached Scope of work / service)
Quotations must be valid for a period of 30 days

The Bidder’s quotation to bear correct contact details and address

Fully completed Standard Bidding Documents (SBD4 and SBD 6.1)

The bidder must be registered on the Central Supplier Database (CSD)

This bid will not be evaluated on functionality

1. SCOPE OF WORK

Nkomazi Special Economic Zone (NSEZ) invites quotations from qualified and experienced service
providers for the once-off supply and delivery of office consumables.
The successful service provider will be required to supply and deliver the following items or

equivalent approved brands:

Item No. Description Quantity

1 A4 Copy Paper (80gsm) 15 Boxes

2 Bottled Still Water (500ml or equivalent) 24 Pack x 25
3 Assorted Fruit Juice 24 Pack x 6
4 Assorted Cool Drinks 24 Pack x 6
5 Office Sweets (Endearmints Spearmints Assorted) 5 of Each

6 Assorted Biscuits (Eet-Sum-Mor & Tennis Biscuits) 5 of Each

7 Decaf Coffee (Jacobs) 200g x 2

8 Kronung Coffee (Jacobs) 200g x 4

9 Sugar 2kg x 6

10 Rooibos Tea 4 Packs

11 Five Roses Tea 4 Packs

12 Low Fat Long-Life Milk 6 Pack x 6
13 Cremora Coffee Creamer 6 Units

14 Sunlight Dishwashing Liquid 6 Units

15 Furniture Polish Spray 6 Units

16 Domestos Toilet Cleaner 6 Units

17 PVC Lever Arch Files 1 Box (10 units)
18 Flat Document Files/Folders 20 units




REQUEST FOR QUOTATIONS FOR THE APPOINTMENT OF A SERVICE PROVIDER FOR THE SUPPLY AND
DELIVERY OF OFFICE CONSUMABLES TO THE NKOMAZI SPECIAL ECONOMIC ZONE (NSEZ)

2. REQUIREMENTS

The appointed service provider shall:

e Supply new, high-quality products that meet the required specifications.

e Ensure all food and beverage items have an adequate shelf life upon delivery.

o Deliver all items to the offices of the Nkomazi Special Economic Zone (NSEZ) within the
agreed delivery period.

e Replace any damaged, defective, or expired items at no additional cost to NSEZ.

e Ensure all products are properly packaged to prevent damage during transportation.

e Supply products of the specified brand or approved equivalent, subject to the approval of
NSEZ.

3. CLOSING DATE AND TIME

Time: 12h00 pm South African Time (GMT +2.00)
Date: 03 August 2026

Quotation/Enquiries should be forwarded to: Bridgette Mahlalela, bmahlalela@nkomazisez.gov.za



BIDDER’S DISCLOSURE SBD 4

1. PURPOSE OF THE FORM

1.1

1.2

Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution
of the Republic of South Africa, 1996 (Constitution), and further
expressed in the various applicable legislation, it is required for the
bidder to make this declaration in respect of the details required
hereunder.

If a person is listed in the Register for Tender Defaulters and/or the List
of Restricted Suppliers, that person will automatically be disqualified
from the bid process.

2. DECLARATION ON EMPLOYMENT BY ORGAN OF STATE

2.1

2.2

Is the bidder, or any of the directors / trustees / shareholders / members
/ partners of the bidder employed by an organ of state, as defined in
section 239 of the Constitution? YES/NO

If YES, furnish particulars of the names, individual identity numbers, in
the table below:

Full Name Identity Number Name of organ of
state

1. the power, by one person or a group of persons holding the majority of the equity of
an enterprise, alternatively, the person/s having the deciding vote or power to influence
or to direct the course and decisions of the enterprise.



SBD4

2.3 Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

2.3.1 If so, furnish particulars:

24 Does the bidder or any of its directors/trustees/shareholders
members/partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise, whether or
not they are bidding for this contract? YES/NO

2.4.1 If so, indicate all companies registered in the CSD in the table below:

Supplier registration number | Status (active/inactive/deleted)
(MAAA)

Failure to disclose all CSD-registered active companies linked to all
Directors will lead to disqualification.

3 GENERAL DECLARATION

O = SN RRRPPRUPN , the
undersigned, in submitting the accompanying b|d do hereby make the
following statements that | certify to be true and complete in every respect:

3.1 | have read and | understand the contents of this disclosure.

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found to be false.

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.



SBD4

3.5 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

3.6 There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

3.7 | am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and contracts,
bids that are suspicious will be reported to the Competition Commission
for investigation and possible imposition of administrative penalties in
terms of section 59 of the Competition Act, 1998 (Act No. 89 of 1998)
and or may be referred to law enforcement agencies for criminal
investigation and or may be restricted from conducting business with the
state for a period not exceeding 10 years in terms of the Prevention and
Combating of Corrupt Activities Act, 2004 (Act No. 12 of 2004) or any
other applicable legislation.

| CERTIFY THAT THE ABOVE IS CORRECT.
| ACCEPT THAT THE PROCURING INSTITUTION MAY REJECT THE

BID OR TAKE APPROPRIATE ACTION AGAINST ME IF THIS
DECLARATION IS FALSE.

Designation Name of bidder



SBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general
information and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

GENERAL CONDITIONS
The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000
(all applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000
(all applicable taxes included).

To be completed by the organ of state

a) The applicable preference point system for this tender is the 80/20 preference
point system.

Points for this tender (even in the case of a tender for income-generating
contracts) shall be awarded for:

(a) Price; and
(b) Specific Goals.
To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

POINTS

PRICE 80

SPECIFIC GOALS
Enterprise owned by Black people

Enterprise owned by Women

Enterprise owned by Youth

Enterprise owned by Disabled

Enterprise owned by SMME’s-QSE and EME
Nkomazi Local Municipality

Total points for Price and SPECIFIC
GOALS




3.1.

3.1

Failure on the part of a tenderer to submit proof or documentation required in
terms of this tender to claim points for specific goals with the tender, will be
interpreted to mean that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a
tender is adjudicated or at any time subsequently, to substantiate any claim in
regard to preferences, in any manner required by the organ of state.

DEFINITIONS

(@) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated
at the time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that
produces revenue for the organ of state, and includes, but is not limited to, leasing
and disposal of assets and concession contracts, excluding direct sales and
disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act
No. 5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Ps =80 (1-""""—) or Ps=90(1—M>
Pmin Pmin
Where
Ps Points scored for price of tender under consideration
Pt Price of tender under consideration

Price of lowest acceptable tender




3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND
INCOME GENERATING PROCUREMENT

3.2.1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Ps=80(1+m) or Ps=90(1+

Pt—Pmax )
Pmax

Pmax

Ps Points scored for price of tender under consideration
Pt Price of tender under consideration
Pmax Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement

Regulations, preference points must be awarded for specific goals stated in the
tender. For the purposes of this tender the tenderer will be allocated points based
on the goals stated in table 1 below as may be supported by proof/ documentation
stated in the conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations,
which states that, if it is unclear whether the 80/20 or 90/10 preference point
system applies, an organ of state must, in the tender documents, stipulate in the
case of—

(a) an invitation for tender for income-generating contracts, that either the
80/20 or 90/10 preference point system will apply and that the highest
acceptable tender will be used to determine the applicable preference
point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference
point system will apply and that the lowest acceptable tender will be used
to determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for
both the 90/10 and 80/20 preference point system.




Table 1: Specific goals for the tender and points claimed are indicated per the table
below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system
is applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

Number of  Number of [ulllulsCIES
points points  [Llli=8
allocated allocated claimed

The specific goals s(gs()tle;lr?1) (80/20
allocated points in y system)
terms of this tender (To be (To be
completed  completed
by the organ by the
of state) organ of
state)

(90/10
system)

(To be YEOND.
completed | “CMPIEEC
- by the
tenderer)

Enterprise owned by N/A
Black people

Enterprise owned by N/A
Women

Enterprise owned by N/A
Youth

Enterprise owned by N/A
Disabled

Enterprise owned by N/A
SMME’s-QSE and
EME Nkomazi Local
Municipality

DECLARATION WITH REGARD TO COMPANY/FIRM

Name of
company/firm

Company registration number:

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company




State Owned Company
[TICK APPLICABLE BOX]

[, the undersigned, who is duly authorised to do so on behalf of the
company/firm, certify that the points claimed, based on the specific goals as
advised in the tender, qualifies the company/ firm for the preference(s) shown
and | acknowledge that:

i) The information furnished is true and correct;

iiy The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as
shown in paragraphs 1.4 and 4.2, the contractor may be required to furnish
documentary proof to the satisfaction of the organ of state that the claims
are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or
any of the conditions of contract have not been fulfilled, the organ of state
may, in addition to any other remedy it may have -

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered
as a result of that person’s conduct;

(c) cancel the contract and claim any damages which it has
suffered as a result of having to make less favourable
arrangements due to such cancellation;

recommend that the tenderer or contractor, its shareholders
and directors, or only the shareholders and directors who
acted on a fraudulent basis, be restricted from obtaining
business from any organ of state for a period not exceeding
10 years, after the audi alteram partem (hear the other side)
rule has been applied; and

forward the matter for criminal prosecution, if deemed
necessary.

SURNAME AND NAME:

DATE:

ADDRESS:




